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TIOCTAHOBJIEHHE KAPAP
09 i 04 nNe L

06 yrBepxaennn IlosmTakH
uHpopmMannoHHoii Ge30NacHOCTH
HmKHeKaMCKOTO  TOPOJICKOro
Cosera Pecnydauxn Taraperan

Bo wmcronuenne ®eaepatpHoro zakoHa Ne 152-@3 or 27.07.2006 r. «O mepco-
HaNBHBIX JI@HHBIX», B TeldX ofecriedenns HHOOpManmoRHOH OesomacHocTH B
HmxraexamcxoM ropoackom Cosete Pecrrybnuky TataperaH, FOCTAHOBJISIO:

1. Vreepmare [lomuruxy — madopmaumonsoii  GesomacnocTH  HwkHekamckoro
ropozckoro Cosera (PHTOKEHHE).

2. O3HAKOMHATH ~ MYHMIMMNANBHBIX ~ CIOyXalMX, pabothEkos  HipKeekamckoro
ropoackoro COBETa ¢ HOIMTHKOM HH(bOPMAIMOHHOM G€30IaCHOCTH.

3. KOHTpOJIB 34 UCTIOHEHUEM HACTOANIETO ITOCTAHOBIIEHHA OCTABJLAIO 384 coboit.

A.P.Mermpn
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YT1BEpKIAEHO
[0CTaHOBIeHHEM Mapa roposga
Hmxuexamcka Pecry6imxn Tarapctan
Ne @ ot« _pg » 0L 2011 r.

Monuruka HHpOPMANHOHHO Ge30MACHOCTH
Huxnexamckoro ropoackoro Copera PecriyGankn TaTaperan

1. O6ume nonoxKEHUSA

TMonuraka uHbopMankoHHOH 6Gesomaceocts B HmxmekamckoM roponckom Cosete
npenmonaraeT  CO3NAHHE  COBOKYNHOCTH  B3aHMOYBS3aHHBIX —~ HOPMATHBHBIX — H
OPTaHH3aLHOHHO-PACIIOPAUTENBHBIX JOKYMEHTOB, ONPENE/AIOIMX NOPANOK obecreyeHuns
GesomacaocTd mHGOPMALME B MH(GOPMALMOHHEIX CHCTEMAX, YIpPARJEHHA H KOHTPOIL
HHGOPMALMOHHON Ge30MACHOCTH, a Taloke BHIIBHIAIOMMX TpeGOBaHHS N0 MOAAEPIKAHHUIO
noaoGHOTO NOpsaKa.

Tlomaruka HHGOPMANMOHHON Ge30MacHOCTH OTpakaeT Nosuuulo HmkHekamckoro
ropozckoro CoBera o BOTIpocy ofeciedeHus HHPOPMaHOHHOM 6e30MacHOCTH.

Tlommrrka HHGOPMAIAOHHOH G€30TaCHOCTH HAlpaBIIeHa Ha:

- HOpMATHBHOE DerylIHpOBaHHE Ipoluecca oOMeHa 3ammaeMoll unbopMarmei
Hmxnexamckoro  ropopckoro  CoBeTa ¢ B3aHMOAGHCTBYIOIUMMH  CTPYKTypaMu,
FOPHIMYECKHMH U (DH3HISCKUMH JTHIIAMH;

- YCTAHOBJICHHE ONPEENeHHOr0 OpraHU3alMOHHO-TIPABOBOTO PEKHMA HCIIOMB30BaHHA
uHpOpMaMoHHBIX pecypcos Hinkaexamckoro ropoackoro Cosera;

- pa3pabOTKy CHCTEMBI HOPMATHBHBIX JOKYyMEHTOB, MEHCTBYIOMX Ha INpaBax
CTaHIApTOB M OMpPENeTMONHX CTeleHb KOH(HICHIMATLHOCTH MHQOpMayY, TpeGyeMbIi
YPOBEHb 3aLIAIIEHHCCTH OOBEKTOB ME(QOpMaTH3almH HrmkHexamckoro ropoackoro Cosera,
OTBETCTREBHOCTS [IO/KHOCTHEIX JIUI F COTPY/IHHKOB 33 COOTIONEHHE 3THX TpeGoBaHmH;

- PEATM3AIMI0 KOMILIEKCA OPTAHH3AMOHHEIX, HEXKEHEPHO-TEXHHYECKHX, TEXHUICCKAX
M anmapaTHO-TIPOTPaMMHBIX MEPOIPHATHH M0 TPEIyNPEKACHHI0 HECAHKUIHOHUPOBAHHBIX
neficTBEE ¢ nHGOpMalHEH B 3aIMUTY €6 OT YTeUKH O TEXHHIECKUM KaHajIaM;

- TpedoCTABIEHHE MONB30OBATEM HEOOXOMMMEIX CBEICHHMH Ml CO3HATENBHOTO
HOINEPAHUS YCTAHOBIEHHOTO YPOBHS 3alJMINEHHOCTH OGBEKTOB HH(OpMATH3AIMM
Huwxuexamckoro ropoackoro Cosera;

- OpraHM3alMIO MOCTOAHHOTO KOHTPOJ 3(Q{EKTHBHOCTH NMPHHATHIX MEP 3alllHThl H
(OYHKUHOHHPOBAHKS CHCTEMSI 0GecTIeYeHNs HHGOPMAIIMOHHOH 6e30MacHOCTH;

- cosmanne B Hikaexamckom ropomckom CoBere pe3epBOB H BO3MOXKHOCTEH IO
NIMKBHNALMK TIOCTE/CTBAI HApYIIEHHs PEKHAMa 3aUIATH HHGOPMAIHH M BOCCTAHOBICHHA
cHCTeMBI 0fecriedeHus HHOOPMAITHOHHO! 6€30IacHOCTH.

Hacrosmyii 1oKyMeHT pa3paloTaH B COOTBETCTBHH ¢ TPeGOBAHMAMM HALMOHATBHOTO
craunapra Poccuiickoit @enepauun [OCT P UICOTMBK 17799-2005.

2. Henb obecnevenns nupopmannonHol GesonacHocTn
OcHoBHOH nenmbio  sBuserca  ofecneueHue UHPOpMamHOHHOH — Ge30ACHOCTH
Hwxuexamckoro ropoackore CoBeTa, 4To Ipeanonaraer >(hexTusHoe HHGOPMAUUOHHOE
0BCTyXHBAHKE M YNpaBIeHME BCEMH CPECTBAMH KOMIUIGKCHOM 3aldThi MHGOpMALmH,



[image: image3.png]aleKBATHOE OTpOKEHHE Yrpo3 MHQOPMAIMOHHOH Ge30TmacHOCTH, NMOXYUHEHHOE eJMHOMY
3aMBICITY.

[NaBHas Leib NPUHEMAEMBIX Mep 3AIIHTH HHGOPMAIMH COCTOMT B TOM, ITOOBL
rApaHTHpOBATE LENOCTHOCTh, JOCTOBEPHOCT, HOCTYNHOCTs H  KOHQHICHIMATBHOCTH
nHdopMammMM BO BCex ¢¢ BHAAaX M (opMax, BKIIOYas JOKYMEHTH M JaHHBIC,
obpabaTsiBacMble, XpaHHMBIE M IICPEfaBaeMBiCc B  HH(OOPMANMOHHO-BEMHCIHTENEHBIX
H TeNeKOMMYHHKAIMOHHBIX CHCTEMaX (fiasiee — HHpOPMAIMOHHBIE CHCTEMBI) HinxHekaMcko-
T0 MYHWMIMIATGHOTO PaiioHa, HE3aBHCHMO OT THIIA HOCHTENsS 3THX AAHHBIX. OpraHmsaius
HHGOPMALMOHHBIX PECYPCOB JODKHA o0ecreunBarh HX IOCTATOYHYIO IMOJHOTY, TOYHOCTH
R aKTYaIbHOCTb, YTOGHI Y/OBICTBOPATH TOTPEGHOCTH HIDKHEKaMCKOro MyHMIHMMNATEHOIO
paiioHa, He epTBYs IIpH 3TOM OCHOBHBIMH NPHHIMIAME HH(OPMAIMOHHON 6e30M1acHOCTH,
OIMCAHHBIMA B AaHEO#H ITomuTiKe.

OTBeTCTBEHHOCTh 33 OPraHM3ALMIO M TPOBEZEHHE PaGoT 10 OGECIeueHHro MHbop-
manponnoli Gezonmacroctn  Himknekamckoro ropopckoro CoseTa HeceT DPYKOBOIMTEIB

- Hmxuexamckoro ropogckoro Cosera. Meronpdeckoe PyKOBOACTBO M KOHIPONb 33
3(eKTMBHOCTIO  MPE/lyCMOTPEHHBIX Mep  3alllUTHI  OCYIIECTRISET — OTBETCTBEHHBIA
chemanucT o uHpopMalHoHHo# GesonacHoctn HimkaexamMcxoro ropogckoro Cosera.

3. O6bexTHI HHPOPMANHOHHOF §e30NACHOCTH

OB6LEKTOM 3aIMUTEL B KOHTEKCTE AaHHOH IIONMHTHKH SBIAIOTCS HHGOPMAIMOHHBIC
pecypebl  Hiirexamekoro roposickoro Copera, ofpaGaTsiBaeMbie B MH(OOPMAIMOHHBIX
cHCTeMax M ee GYHKIMOHAIBHBIX NOICHCTEMAX, COAEPKAIME CBEACHHA OCTYIl K KOTOPEIM
OTpaHHMYeH, U HCTONb3yeMBIe B Mporieccax cOopa, o6pabOTKH, HAKOIUIEHUS, XPAHCHHA M
PAcIIpOCTPaHEHHS B TPAHHIIAX HHOOPMAIHOHHBIX CHCTEM.

OCHOBHBIMH 06beKTaMU 3amuTE  HinKHeKaMcKoro ropofckoro CoBeTa ABIIOTCA:

- MHQOPMALIMOHHBIE PECYPCB, COACpKale CBEICHMA, OTHECEHHEIE K Trocyiap-
CTBEHHOH TalHE;

- MAGOPMALIMOHHBIE PECYpPCHl  OFPAHMHYEHHOrO pPaclpoCTPaHeHud, B TOM WHCIE,
cofiepxatuue KOHQHIEHIHATEHEIE CBENCHHAS;

- MHGOPMALEOHHEIE PECYPCBL, IPEICTABISIONHIE KOMMEPIECKYI0 LIEHHOCTB,

- TIporpamMMHbie UHGOPMAIMOHHEIE PECYPCH, a HMEHHO: HPHKIANHOE MPOrpaMMHOE
ofecriedenne, CHCTEMHOE [pOrpaMMHOe OOECTIeUeHMe, HMHCTPYMEHTAIBHBIE CpeictsBa H
YTHIIMTHL;

- usmeckue HHGOPMAIMOHHEIE PECYPCHL:

- KOMIIBIOTEpHOE AMNAapaTHOe OBeCTieYeHHe BCEX BUIOB; HOCHTENY HH(OpMAIIUH Beex
BHJIOB {3MEKTPOHHELE, GyMaKHBIE H IPOU.);

-BCE DACXONHBIE MAaTepHMAlBl M aKCeCCyaphl, KOTOPHIE NPAMO HIM KOCBEHHO
B3aHMOZIEHCTBYIOT C KOMIBIOTEPHBIM AINAPaTHBIM U IPOrPaMMHbIM 0GecTIedeHAEM;

- TEXHHYECKHE CEPBHCH (OTOILICHHE, OCBEMICHHE, YHEProcHabKeHNe, KOHAHIHOHIPO-
BaHHe BO3/yXa H T.IL).

Crexyer Takke OTMETHTb, 4IO YKA3AHHBIC BBIIIE OCHOBHBIE OOBEKTBI 3ALUUTHI
ABAAIOTCS Haubollee LEHHLIME DeCypcaMi, M, CJIENOBAaTeNbHO, MO OTHOWIEHHIO K HHM
JIOTDKHBI IIPUMEBATHCS caMble H(EKTHBHEIC IPABUJIA M METOMNBI 3aLMTEL. VX JOCTYIHOCTS,
TENOCTHOCTs M KOH(UAEHIMATHHOCT MOLYT HMETh 0c000¢ 3HaueHHe Ins obecreueHus
nvmumKa Huknekamckoro ropoackoro Coseta, 3G@exTHBHOCTH ero (GyHKIMOHHPOBAHAA K
T.O. AOCTYNNHOCTE, HEAOCTHOCTE H KOHqJH}IeHIII/IaJIBHOCTB B 0053aT€BHOM TIOPSAIKE AOIDKHBI
YUMTHIBATBCA TPU  Pa3pafoTKe OpraHH3alAOHHO-PACIIOPSTHTENHOR IOKyMCHTAlMM 11O
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4. 3agaun oGecneyeHus uHPpopManHOHHOI Ge30nacHOCTH

OCHOBHBIMH 3a/1a9aMH obecrieueHus uaGOPMaHOHHOH 6e30MacHOCTH
HuwxaekaMckoro ropojickoro CopeTa SBISIOTCA:

- MHBEHTAPU3AKA U CHCTEMATH3alHA BCeX HHOPMAIMOHHEIX PECYPCOB;

- obecneyenre Ge3onacHOCTH HHGOPMALMOHHBIX PECYPCOB: YMEHBINCHHE PHCKA HX
CITyqaiiHON MK HaMePeHHON TIOPYH, YHHUTOXKCHHS WIH XHIIEHNS;

- CBelleHUE K MHHUMYMY (HHAHCOBBIX, BPEMEHHBIX M MPOYMX MOTEPh, CBS3AHHBIX
¢ HapylleHMeM WH(OPManuoHHOH Ge30MacHOCTH W (U3HYECKAMH HCHUCTIPABHOCTAMH
anmapaTHOTO M IPOTPAMMHOTO OOeCIeUeHMs, a TAKKE OCYIIECTBIEHHE MOHUTODHHIA
M pearnpoBaHHe 10 CTydasM HHIHACHTOB;

- ofecneuenue 6GesomacHod, uetkod U d¢exTHBHOH pabOTBHI COTPYAHHKOB
Humxrexamckoro ropoackoro Coera ¢ ero HH$OPMAIMOHHEIME PECYPCAMH;

- CBelcHHEe K pasyMHOMY MHHEMYMYy (HHAHCOBBIX 3aTpaT Ha NOIIEp)KaHHe
GyHKUHOEHPOBAaHHA ANapaTHOTO M NPOTPaMMHOTO OfecrcdeHHs H aBTOMAaTH3UPOBAHHOH
CHCTEMBI B LIEIOM Ha JIOJDKHOM YPOBHE (CIOZIa OTHOCHTCA KPYITHEIE H MEIKNE OOHOBJICHAS
MPOTPaMMHOTO W anmnapatoro ofecnedeHnsa, Oecmepeboiinoe ofecniedeHHe CHUCTEMBI
PACXOHBIMH MaTepUaIaMH H IIPOd.);

- CBelleHME [ONB30BAHHA HMHOOPMAIOHHEIMH DECYPCaMH K EIMHOH CHCTeMe
OpPraHU3AIMOHHO-PACTIOPALHTENBHOM TOKYMEHTAIHH.

5. Hpunmuns: oGecneveHns HHpopManHoHHoii Ge3omacHoCTH

TIp NOCTPOEHMH CHCTeMBI 3aIIMTH HEOOXOMMMO TPHAEPKHMBATBCA CIEAYIOLUINX
TIPHMHIIAIIOB:

- IpUMeHeHHe PAa3HOPOJHBIX CHCTEM obecniedeH HHQOPMAIHOHHO#H Ge30TacHoCTH;

- IOCTOMHCTBA OIHUX 9acTell cHcTeMsI obecrederns HHGOpMaNHOHROM 6e30MacHOCTH
IOJDKHBI TIEPEKPLIBATH HEIOCTATKY APYTHX;

- cHcTeMa ofecnedenus MHGOPMALMOHHON 6€30IIaCHOCTH JOJDKHA —CTPOUTHCS
MHOTOYPOBHEBOIH;

- B 30He MAKCHMAIBHOH G€30LaCHOCTH AGDKHEL PacmonarateCa 0cobo BakHbIE
MH()OPMAIMOHHbIE PECYPCEL;

- HENPEPHIBHOCTB M LieIeHANPABIEHHOCTb NpoLiecca ofbecnedenus HHOPMAIHOHHOR
6e30MacHOCTH;

- YCHIIEHBE 3alATH HH(OpMAliK Bo BpeMs HEIITATHEIX CHTYaHHH;

- ofecrieueHHe  BO3MOXHOCTH  PETYHPOBAHHMA  YPOBHA  MH(OpMAIHOHHOH
GesomacHocTH Ge3 M3MeHeHMs (YHKIMOHATEHOM 6a3bl cHcTeMbl dH(OPMAIMOHHOK
0€30MacHOCTH;

- ofecrieyeHye POCTOTHI B IPUMEHEHHH MEXaHH3MOB 3aIIMTEI I COTPYIHHUKOB.

6. OueHKa pHCKOB
JUjis OLEHKH PUCKOB IIPH COCTABICHUH H [OCEAYIOMEM IIEPECMOTPE OPraHA3ALHOHHO-
PACHIOPSAIUTENbHBIX JOKYMEHTOB HEOOXO0MHMO CHCTEMATHIECKH PaCCMATPUBATh CIELYIOIIHe
ACIEKTHI:
- ymepﬁ, KOTOPB]fI MOXKET HAHECTH JEATCIBHOCTH HwxHekaMcKoro TOPOACKOro
CoBera cepbe3Hoe HapylieHHe MHGOPMAUHOHHOH 0€30MacHOCTH, C YYeTOM BO3MOXHBIX
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urdopmanmm;

- PeabHyH0 BePOATHOCTh TAKOFO HAPYIIERHs 3AIIMTEL B CBETE IPEBATHPYIOMMX YIPO3
¥ CPEZICTB KOHTPOIIA.

7. TpeGoBaHnsa B OTHOIIEHHH 00y1eHnst
BoHpocaM HHOPMANHOHHOI Ge30MacHOCTH

OcHOBHOH 11enblo 06y4eHHs SBIAETCA:

- ofeclieyeHHe YBEPEHHOCTH B OCBEJOMIEHHOCTH COTPYIHHMKOB HIDKHEKaMCKOro
ropoackoro Cosera 00 yrposax H MpoGieMmax, CBA3aHHBIX ¢ HHGOPMALMOHHOH
6e30IacHOCTBEO, 00 OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOMATENBCTBOM;

- 3HaHHE MYHHUMIAIGHBIMH CTyXKamumH, paborHmkamyu CoBeTa — NMpPABAIBHOTO
HCTIOIB30BaHAS CPECTB 0OpaGoTKM MH(OPMAIEH mpexie deM UM GyfieT HpelocTaBIeH
JOCTYT K HHGOPMALIMH WA YCITyTaM;

- OCHAIIEHUE MYHUIMIAIBHEIX CIyXammx, paboTHukoB HIDKHEKaMCKOro ropoacKoro
CoBeta BceM HEOOXONMMEIM JUIs COOMOAEHUA TPeOOBAHUINA MONMTUKH 6€30MacHOCTH IIPH
BBITIOJIHEHHH CITyKeOHBIX 00s13aHHOCTEl;

- MyHHLMNATbHBIE coykampe, paGorauks Hipkeekamckoro roposickoro CoseTa
[OJDKHEI 3HATH M BBHIONHATH TPEGOBAHMA OPraHA3ALMOHHO-PACTIOPANMTEIBHBIX JOKYMEHTOB
B ofnactu uH(opManmoHHOH GesonacHocTH, TpeGoBamma obecmeuenns Ge30MacHOCTH
06paboTky MHGOPMALKEK Ha CPEACTBAX BEMMCIHTENbHOM TEXHUKH, IPaBIia paGoThl B COTH
HWntepHer;

- MYHWIWNAIBHBIE CiyXammpe, paboruku HibxHekamckoro ropoackoro Cosera
JIOIDKHBI YMETb PafoTaTh ¢ CHCTEMOH SMEKTPOHHOTO JOKYMEHTOOOGOpOTA; ONEpPALMOHHBIME
ciacteMamu MS Windows Ha ypoBHE NONB30BaTelld, AHTHBUPYCHBIM IPOTPAMMHBIM
obecnieuerneM, oQUCHBIM nporpaMmubM obecnedernem (MS Word, MS Excel. MS Power
Point), ZODKHEI yMeTh IOIb30BATECS BCTPOSHHOM CIIpaBKO#).

Creumanuct, OTBETCTBEHHBIA 3a oOecledeHMe HH(OPMAIMOHHOH Ge3omacHOCTH
nomken ofydare cotpymuukoB Himknekamckoro ropogckoro Cobera HCIOJB3OBaHHIO
cpeficTB 0OpaGOTKH 3aIMTHI HHQOPMAIMH, YTOOH CBECTH K MUHHMYMY BO3MOXXHBIE PHCKH
6e30macHOCTH.

8. [Ipapuia $pusHyecKkoi 3aIMHATHI

Tlepen BHeApeHWEM ¥ HCIONB30BAHHEM HOBOTO AaNNAPAaTHOTO, MPOTPAMMHOIO
obecrieueHNs WIE HMHOIO paHee HE HCIOIB3OBABHIETOCS HH(OOPMAIMOHHOTO pecypea
HeoGxoouMo paspaboTars UL HEro HpaBina obecedeH s G6e30NacHOCTH A NCHOB30BATh HX
HapsAIy ¢ NPaBUIaMH, H3I0)KEHHBIMM B IJAHHOM paszesie.

Tlepen yCTaHOBKOM M HCIONBb30BAHHEM KaKOTO-THOO KOMIBIOTEPHOTO AINAapaTHOro
ofecrieveHuss B 06A3aTENBHOM TIOpSAKE CJEAyeT O3HAKOMMTBCA ¢ HH(poOpMauueit,
TpenOCTAaBICHHOM pazpaboTIMKOM (IPOJABIOM), B CTPOTO €H CIIEAOBATE.

Tlepen mpoBefieHMeM KPYNHOH MOIEPHH3AIMM WIM PEMOHTA, TMEPEJl BRINONHEHMEM
MAHWITYJALKA HETIOCPENCTBEHHO C HOCHTENAMM HMH(OPMAIMH HEOOXOIMMO BEINONHHTH
Pe3epBHOE KOMIPOBAHUE JAHHBIX.

TMocre BHIMOMHEHHS TPOLECCA MONEPHU3AIMH AINAPaTHOTO M/HMHM NPOrpamMMHOTO
obecneuenus HSOGXOIJ,I/IMO 0bs13aTeNnBHO TIPOBECTH BHCIUIAHOBOE TEXHHYCCKOE
ofcITyXMBaHNe BCEH CHCTEMBI.
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ero SKCIVTyaTallil NpHOPHTETHRIM ABNdeTcs obeclieueHme Ang Hero GesomacHoro
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Bce mprobpeTeHHOe KOMILIOTEDHOE AINApaTHOoe M TPOTPAMMHOE OGecIeueHne
JOIDKHO PETHCTPUPOBATECA B CIIELIHAIBHOM XyPHAIE ¢ yKa3aRHeM TofpobHoi rudopMaLmm
©0 ero nokymke. Takke cleyeT TIATENBHO PETHCTPHPOBATE BCe EHCTRIN [0 MOJSPHU3AIMI
KOMITBIOTEPHOTO alIIapaTHOTO | IPOrPAMMHOTO O0ecTieueH s,

Bcro IOKyMeHTAIMIO Ha KOMIIBIOTEPHOE 0GOpyIOBaHIE M NPOrpaMMHOe obecredeHue
(rapanThiHbe 06S3aTENBCTBA NPOM3BONHTENEH/TPONABLOB, PYKOBOICTBA IONB30BATENCH
(User’s Manual), perHCTpalMOHHBIE KAPTOUKH, KACCOBHIE H TOBAPHBIC YEKH M MPOY.} HOIDKHEL
06A3aTENBHO COXPAHATHCS MOCE NOKYIKH M XPaHHTECS B HAIEKHOM, 3aIIMIICHHOM OT CBETa
4 IPYTHX BPEIOHOCHBIX BO3AEHCTBHIE MECTE B YTIAKOBKE.

CrienyeT B MONHOM 00beMe U HEYKOCHUTENEHO COOMIONATS PaBMiia SKCIUTyaTalid TeX
WM HHBIX allapaTHIX KOMITBIOTEPHEIX KOMIIOHEHTOB,

TexHHYeckoe OOCIyXMBAHHE KOMIBIOTEPHOTO 0BOPYJNOBAaHMS M TIPOrPaMMHOLO
obecrieuenuss  (dusudeckad UHCTKAa 0OOpY/OBaHWsA, IOAREPKaHME IMPOrPAMMHOrO
obeciredeHHA B paGoTOCHOCOOHOM COCTOSAHHM H T.J.) CIEAYeT IIPOH3BOMMTL PEryILIpHO,
KeJIaTeNbHO B COOTBETCTBHHM ¢ 3apaHee COCTAaBJIEHHHIM DaclHMCaHHEM H C YUeTOM
PeKOMeH/AlMH paspaGOTYMKOB JaHHOrO OGOpyZOBaHMA M TporpamM (€ JaHHBIMH
PEKOMEHIANAAME CTefyeT BHMMATE/bHO O3HAKOMMTHCA [0 BHITOTHEHHs KaKHX-THGO
nefcTBHI 110 06CTy KHBEHHIO).

TexHUUeCKHM OOCITY)KUBAHHEM CUHTAIOTCA TAKXE M MEPOIpHATHA 1O DPe3epBHOMY
KOIMPOBAHUIO JAHHBIX, KOTODBIE NOJDKHBI HEYKOCHHTENBHO HCHONHATBCA. OHH JOIDKHBI
BBITIONHATBCS CTPOrO PETYISPHO W HE peske, 4eM pas B Henemo. ECH 5T BO3MOXKHO, CTOMT
ClIeNaTh TOBTOPHYIO KOIMIO JAHHBIX M Pa3MECTHTh €¢ Ha XPaHEHHE, OTAENBHO OT IEpBOM.
Cpasy e Nocie MpOBeeH:s Pe3EPBHOIO KONMPOBAHMS JAHHEIX HEOOXOMMMO KakuM-IHM60
crocoboM yGenuThes B paGoToCIOCOGHOCTH U KOPPEKTHOCTH MOy IEHHON KOMAH.

PeseppHOMY KOMHPOBAHHIO B 06A3aTCIHHOM MOPSIKE TIOJIEKAT:

- BCE KOH(QUICHIMATbHbIE JAHHEIE COTPYIHUKOB B aBTOMATH3NPOBaHHOH CHCTEME;

- BcE MCXOIHBIE MaTepHalsl AL paspaboTkM  cOGCTBEHHOTO TPOrpaMMHOTO
ofecrieveHns 4 MPOYNX MPOEKTOB;

- TaKHe JAHHbIE CHCTEMBI, 6€3 KOTOPBIX HEBO3MOXHA e¢ HOpMaNbHas paboTa;

- BCe MpOYHe BAKHBIC AHHbIE, KOTOPHIC 3aNHCAHBI Ha (PM3UYECKH HEHATEHKHBIX
HOCHTENAX HHGOPMALHY ¥ HOCHTEIBIX, HOAIEPKUBAFONTHX ONEPallii IEPe3aluch;

- mobBle JpYTMe IAaHHBIE COTIACHO PEINEHHIO YIOIHOMOYEHHBIX COTPYIHHKOB
Hwxuexamckoro ropogckoro Cosera.

Bo BpeMs Pe3epBHOTO KOMMPOBAHKS NAHHEIX, a4 TAIOKe BO BpeMs 3allCH JFOOOH
HHGOPMAIIMHA HA HOCKTENH HHGOPMALHH OHOKPATHOH 3aMKCH, HENb3sl IPOU3BOIHIL APYTHE
BUIB paboT Ha Toll KOMIBIOTEPHOM CHCTEME, TIPH MOMOIIM KOTOPOH OCYLIECTBIAETCA 3Ta
3aIKCh.

Bce HOcUTeNnH (SMEKTPOHHBIE, GyMakHBIC H BCe APYrHe) ¢ KOHMHIEHLMANBHOH
undopMaimell W pPe3ePBHBIMH KOIMAMM 3TOM M Jpyrodl HMEGOpMalUH COTPYXHHKA
HwxkHekamMcKoro TOPOACKOTO CoBeta JOJDKHBL XPAHHTBECSI B HEAOCTYNMHOM LA TOCTOPOHHHX,
3aIMAMICHHOM OT CBETa M JIPYTHX BPEMOHOCHBIX BO3,E[eI‘*‘ICTBI/II~;I MCCTE C CO6HIOII€HHCM TIpaBuJI



[image: image7.png]6€30MacHOro XpaHeHwsa Uil JaHHOTO BHia Hocurens madopManuu. Hocmremsm ¢ ocobo
LeHHOH HHpOpMalieil cieyeT yaedTh NOBBIIECHHOE BHUMAHHE,

Bee pacxofiHble MaTepHaIbl CICHAYET HCIOIb30BATh MAKCHMAIBHO (PQEKTHBHO, HE
J0lycKas HepallHOHABHOTO X HCIIONB30BaHNA. Bee pacxosnEle MaTepHalsl (MCTIONMB3yeMbIE
B JAHHBIA MOMEHT M HEHCIIONb3yeMble) HeOOXOOMMO XPaHUTh B CTPOrOM COOTBETCTBHH
¢ IIpaBHJIaMH MX XPaHEHMA.

JKenaTensHO NpeANpHHATL DA Mep IO 3HeprocOepeXxeHMIo A TeX YCTPOHCTB,
KOTODBIE BPEMEHHO He HCMOJIB3YIOTCS MM HAXOIATCA B COCTOSHHM OXXHIaHHS.

3anpelnaercs KypuTh, YNOTpeGIATh NMINY M HAUMTKH HEHNOCPEACTBEHHO BONH3M
KoMIbIoTepa. HeoGxoqumo NPeANpPUHATE MepH, 4YTOOBI 00€30NAaCHTh KOMITBIOTEPHOE
000pyROBaHHE OT IOBPEXAEHHA B JaHHOM CITydae.

B TeueHde BHEIPEHWS H HCHONB30BAHHMA HOBOTO ANNapaTHOrO, I[POrPaMMHOrO
ofecrieueHnss WM MHOTO paHee He HCIONb30BaBIIErocd HMH(OPMAIMOHHOrO pecypca
HEOOXOMMO IPHIIOKUTE BCE YCHIINS, YTOOH HAYUHTHCA 3OOEKTHBHO er0 IPHMEHATE.

HeofxonuMo B 06s3aTeNBHOM NOPS/IKe 3aImcaTh Bce Hanbosiee BaXXHBIE YCTAHOBKH U
HACTPOHKH CHCTEMB! B COCTOAHHM €€ HOPMANBHOro (MTaTHOro) (yHKUHOHHPOBAHHA.
TlonofHEIe 3alUcH NPUPEBHUBAIOTCA K AlIAPATHO/TPOrPAMMHOM JTOKYMEHTAIIHH, H JOIKHEI
COOTBETCTBYIOIHM 00pa3oM 00CITyKHBATBCS.

HeoOxonumo pa3sMellaTh CHCTEMB! BEIBOA HHOOPMaIMH (MOHHTOPEI, JHCIUIEH H T.J.)
KOMITBIOTEPOB Tak, Yro0bl OHH He OBITM BHIHBI CO CTOPOHBI IBEPH, OKOH H TEX MeECT
B NIOMEIICHAAX, KOTOPHIE HE KOHTPOIHMPYIOTCS.

Heo6xomumo mpesnpuHATh psi Mep, 61arofaps KOTOPEIM KOMIIBFOTEPHBIE CHCTEMBL
mosb30BaTens OyayT ofeceuens! cTaCHIBHEIM IEKTPONMTaHHeM. O6g3aTeIBHEIM ABIAETCA
HCI0JIb30BAHHe XOTS GBI IPOCTBIX CPEACTB MO OOECTICUCHHIO HANEKHOCTH DNISKTPOMHMTAHUA
CHCTeMBI (ceTeBBie QUIBTPEL, 3a3eMIEHHE U T.JI.).

Tlpn BO3HMKHOBEHHH KakoH-1uG0 aBapHifHOM CHTyallmu HeoGXOIMMO HEMEITCHHO
NPEeKpaTHTh 3KCILTYaTalnio aBapUiHOro ycrpoicTsa. HememieHHO MOCTAaBHTH B M3BECTHOCTD
AIMHHMCTPaTOpa Ge30MacHOCTH (CHCTEMHOTO aAMHHHCTpaTopa). CHCTeMHOMY aIMHHMCTDA-
TOPY B KpaT4aiiliine CPOKH OPraHU30BaTh MEPOTIPHATHS IO €T0 PEMOHTY HIM 3AMEHE.

CriegyeT COCTABHUTh INOAPOOHBIC TEXHONOTMUECKHE CXEMBl U1  TPOBEIEHHA
PA3TMYHOTO POJa MEPOIPUATHIA, CBA3AHHEIX ¢ alIAPATHEIM ¥ NIPOTPAMMHEIM ofecnieueHremM
(TexHMueCKOe OGCITY)KHBAHKE, TPABHIA TEXHHKH O€30IIACHOCTH, PE3CPBHOEC KONMPOBAHME
JAHHBIX U T.IL).

HeofXomuMO  paccMOTpeTh  BOSMOXHOCTb ~NPHMEHEHHMS  Pa3sNHYHBIX  CHCTEM
ABTOMATH3MPOBAHHOTO MOHHTOPHHIA TEKYINEro COCTOSHHA AlNApaTHRIX HH(OPMAITMOHHBIX
pecypcoB, U TIpU MEPBOH JKe BO3MOXKHOCTH BHEAPUTH HX, IO KpaiiHeH Mepe, Ha HauGonee
BaXHBIX ¥ OTBETCTBECHHBIX y4acTKaX.

B Teuenne mporiecca cIMCaHus KOMIBIOTEPHOM TeXHUKH, HOCHTeNell uudopMarmy u
Ip. HeoOXOOUMO MO3alOTHTBCA O TOM, YTOOHI MOCKNE BHITONHEHHA NMPOLETYPH MEpeHoca
OCHOBHEIX HH(OPMALMOHHEIX PECYPCOB CO CIMCHIBAEMOM TEXHHUKH, ObUIO TPOM3BEACHO
NOJIHOE U G€3BO3BPaTHOE YHHUTONEHUE COflepKalleiics Ha Heli KOHGUIEHIMATBHON H moboi
apyro#f uHpopMauH.

Heobxomumo o6a3aTensro paspaboTaTh MNaH ACHCTBAN 00 HPONOIDKEHHIO paGoThI
H obecreueHnIo (e30NMACHOCTH AHHBIX HA CIydail, ecllM BBIANYT M3 CTpos KakHe-mHGO
aNnaparHbie W/Wid NporpaMMHBIE HACTH KOMIBIOTEPHOH cHCTeMbl. JJaHHBIA IIaH AOJDKEH
CHACTEMAaTHYECKH NPOBEPATHCA HA aKTYATBPHOCTD H NIPH HCO6X0]II/IMOCTI/I TIepeCMaTpHBATBCH.
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IMocne yCTAaHOBKM CHMCTEMBl M I€pei TNEPBHIM BBIXONOM B CETh HEOOXOMUMO
B OOA33TENLHOM MOpAAKe MPHHATE KOMIUIEKC Mep IO YCTAaHOBICHWIO 3alliATEL OT
BPEAOHOCHOIO BO3ISHCTBHA CETH,

B cHcTeMe JODKHBL GBITH IPENNPUHATE] BCE BO3MOMKHBIE MEPBI JUIA MPEAOTBPAIISHHA
PpacTpoCTpaHeHHs B HEH KOMIIBIOTEPHBIX BHPYCOB, «4€pBeH» M mpoYell MOTCHUHATBLHO
omnacHo# i ee 6e3onacHocTn nHbopMarmn. Bee corpyauukn HIDKHEKaMCKOTo rOpOACKOTO
CoseTa o6s3aHBI TIPUHWMATH Y9aCTHC B PEATH3AlMM 3THX MEP M HHKAKHMH CBOHMH
JIeCTBASAMHE HE JOJDKHBI TIPETITCTBOBATE HX IPOBEAEHHIO.

Heo6X01MMO CTPOro KOHTPOIMPOBATE ¢ MOMOIIBIO COOTBETCTBYIOIIETO MPOrPaMMHOTO
ofecrieucHHs (aHTHBHpYC, OpaHAMay>p H IIPOY.) BCHO BXOJAINYH) W HCXORSIIYIO
HE(GOPMAIMIO HA HATMYME BUPYCOB M Mpodeil NOTGHIMANBHO ONAcHOM HHQoOpMaiMH.
Heo6xonuMo TaKxe TIATENLHO HACTPOHUTH IApaMeTphl 6€30MacHOCTH TOr0 NPOTPaMMHOrO
W annapaTHOro 0GeCIeEH s, KOTOPOe HEMOCPENCTBEHHO OyAET HMETh AOCTYIL B CETh.

CHcTeMa [O/DKHA —TOJBEPraTbcs MEPHOTHYECKON IIPOBEPKE AHTHBHPYCHBIME
cpencTBaME (He PeXe UeM pa3s B MeCAll) M APYIHMH CpEICTBaMH, O0ecredrBarolIMH
6€30IacHOCTh B CHCTEME (E€CIH TAKOBHIE HMEIOTCS). B ciyuae o6HapyeHus NpH [POBEICHHK
AHTHBUPYCHOH MpPOBEPKH 3apaXeHHBIX KOMIIBIOTEPHBIMH BHpycaMd (aiijioB COTpYTHHKH
06S3aHEL; TIPHOCTAHOBUTE PaboTy Ha KOMIBIOTEpE, HEMEMIEHHO MOCTABHTH B U3BECTHOCTH
0 taxTe OGHApYKECHUS 3aPAKCHHBIX BHPYcOM (aiiioB PYKOBOAMTENS OTAENA, BIIAAeibla
3apaxeHHBIX (aiiioB, CMEXHbIE OTAEIB!, HCIONb3yIomye 3TH (aiimel B paoTe, a Takke
CNIELMANMCTA, OTBETCTBEHHOTO 38 HHGOPMAMOHHYIO 6€30IIacCHOCTD.

Bce BHelHMe HOCHTENH HHOOPMALWH, IIOMYyYEHHBIE W3 COMHHUTENBHBIX HIIH
HEM3BECTHEIX MCTOYHMKOB, JOTDKHEI TIOJBEPraThCA MOTHOMY aHTHBHPYCHOMY CKaHHPOBaHHIO
IEpeR UCTIOIB30BIHHIEM.

Heo6x0muMo perysapHO OGHOBIATE BEPCHH POrPAMMHOTO ofecTieyeHHs, CBI3aHHOTO
¢ ofecneyenneM 6e30NACHOCTH CHCTEMBI; yCTAHABIMBATE OQHUMANEHbIE OOHOBIEHHSI
IIpOTpaMM, KOTOPEIE HMEIOT PAMOE MWK KOCBEHHOE OTHOIEHHE K paboTe ¢ cethio. Crofa ke
OTHOCATCS M OGHOBJICHHS, CBA3aHHbIE C YIPABICHHEM alIIapaTHIM OGECeueHHEM CHCTEMBI
(apaiiBepa ycTpo#icTs H T.IL.).

Ilpr oOGHapyKeHMH 3apaXeHHBIX BUpycamd [aHHBIX, 3TH JaHHBIC JOJDKHEI
HeMeJIeHHO W (e3BO3BPATHO yAAIThCA. MICKITIOUeHre COCTABIIOT JIMITb BAKHBIC JAHHEE,
IS KOTOPBIX MMEET CMBICI NOIPOGOBATE IPHMEHHUTE ITPOIIEy Dbl BOCCTAaHOBICHHUS.

Crexyer ¢ GONBIIOH OCTOPOXHOCTBIO OTHOCHTBCS K TMpOTrpaMMaM, B KOTOPBIX
NPUCYTCTBYIOT ~ ONPEXENEHHOr0  pOJa  YA3BHMOCTH Ui  HECAHKUMOHMPOBAHHOrO
TIPOHAKHOBEHHS,, WIIH JKe B KOTOPBIX BKIIOYEHE! 0COOHIE TIPHBIIIErHH U1 UX paspaboTIHKOB.

Heo6XomuMO BHUMATENBHO IIPOAHANH3UPOBATh CHCTEMY JAHHBIX COTPYAHHKA
1 0BECIIeHTh ee CTPYKTyPUPOBAHHOE XpaHeHHe Ha HOCHTEIX HHpopMaimu. Bce naHube
NOMKHBL KN2CCHQUIMPOBATECS COIIACHO MX HPHMEHEHHIO HIH XK€ IO JIPYTOMY, HYeTKO
YCTAHOBIIEHHOMY COTPYAHHKOM KPUTEpHIO (HATIPUMED, KPHTEPUSMH MOTYT CIIYXKHTh
cooGpaKeHHa KOHMHIEHIMATEHOCTH JaHHBIX, MECTO U3 Pa3MEIIIEHHS U CIIOCOG MEPECHUTKY).

10. IIpaBuaa goctyna B Internet
I[IporpaMmHoOe obecrieueHre, 00eCIEUHBAIONIEE ATy CHCTEMBI OT MIPOHHKHOBEHHHA,
NOMKHO OBITH 3a[€HCTBOBAHO B HONHOM OOBEMe Ha NpPOTHKEHHH BCErO CEaHca CBA3H
¢ HaTeprerom.



[image: image9.png]Jomyckaercs BpeMeHHOe OTKIIOUEHHE WUaCTH MPOTPaMMHOro — obecnieveHms,
06€CHEeYMBAIONIET0 3AATY CHCTEMBI, B TeX Cilydasx, korsa 0es JTOro HEBO3MOXKHO
BLIOJMHATD KaKOH-MAG0 Bun - paGoTei. Ilocne BHIIONHEHHS JaHHOTO BHAa paboT
OTKIIOUEHHEIE YACTH CHCTEMBI 3alIIUTHL JOIDKHBI GHITh BHOBB 33/ICHCTBOBAHEL.

MyHHIHANANBHEE  CIyXamye, COTpyAHHKH Hmkaexamexoro ropozckoro Cosera
JOTYCKAIOTCS K HCIONb30BaHMI0 MHTEpHETa TONBKO NMOC/E MPOXOXACHUA MHCTPYKTaka, B
KOTOpoM passiAcHsIach Obl ITomuTuka Ge30macHOCTH MAHHOM CHCTEMBl B OTHOLICHHH
rnoGansHOR CeTH.

CoOTpyIHWMKA JIOMKHEL CTApaThes [PEIOCTABIIATH O cefe Kak MOXKHO MeHbIe HH(Op-
MalMH B ceTh, a TeM OoMee He NOMKHBI Dasriamark JEOGYI KOHGHACHUIMATHHYIO
HH(POPMAIIHIO.

Bce ¢aiinsl, nomysennsie u3 MHTepHeTa, MEpel HX HCIOIB30BAHMEM JODKHEL IPOATH
JIOHOJHUTEINIBHYI0 aHTHBHPYCHYIO IIPOBEPKY.

Tlocne Kaxmoro ceamca cBsi3d ¢ HIHTepHETOM HEOOXOOMMO NPOBOOHTE OYUCTKY
CHCTeMbI OT HEHYKHBIX CIIy)KeGHBIX JIAHHBIX, KOTOPHIE MOSBHIIUCH B PE3YNIHTATE COCAMHEHHS
C CETBIO.

Bcee nanHbie, momydeHHbIe W3 VIHTEpHETa JODKHBI CHCTEMATH3HDOBATHCA H COXpa-
HATBCA.

11. lIpaBriia 6e30NACHOCTH YIEKTPOHHOI IOYTHI

Bce Hamboree BaKHBEIE COOOMIEHWS /IEKTPOHHON MOYTH JODKHE apXUBHPOBATHCA,
0cOGEHHO Te COOOIIEHMA, KOTOpHIE MpUCHaHbl OGHHHANIBHEIME TPYIIAaMH TEXHHYECKON
MOIEPKKH  KAaKMX-Tu60 HHPOPMAIMOHHBIX pecypcoB. Takke PperysspHOH apXuBaln
JIOJDKHA TOIBEpTaThes HHGOPMAIL, KacaloIascs JAHHHX O TEX COTPYAHHKAX, C KOTOPHIMH
OCYTIECTBISETCS CBA3b CPECTBAMH ISKTPOHHOM TIOUTH (a/peCHEIe KHUTH H T.1.).

Bce paHee COXpaHCHHEIE MOYTOBBIC COOOUICHWS, TOTEPABUIME CBOI aKTyalbHOCTE,
NO/DKHB! OBITH TIATEIHHHIM 00pa3soM Ge3BO3BPATHO YHHMUTOXEHEI CO BCEX HOCHTENEH
uHGOPMALIMH.

HeobxoguMo B 00s3aTeNbHOM —MOpAZKE CKAHMPOBaTh  K&KIOe  HCXOHAINee
H IOSYYaeMoe cOODMICHNE DMEKTPOHHON MOUTH Ha HATMYMe HOTCHUMAIBHO ONACHOTO
COHEP)KUMOTO (BHPYCHI, «4epBH» M T.1.). IlouroBEle COOOWIEHHS, HE YIOBIETBOPSIOMIHE
YCTAHOBJIEHHBIM TPeGOBAHIM, HOJUKHEI HEMEIEHHO U 6e3B03BPATHO yIANATECH.

Heo6XomuMo Ha BCEX MCIONb3YeMBIX HOYTOBBHIX AIIMKaX YCTAHOBHTH, TNpPH
HeOGXOMMMOCTH, OTPAHHYEHHS HA CONEPKMMOE M pasMep NPHHUMAEMBIX —COOOLIEHHH
U OTCEHBaTh Te COOCLICHHS, KOTOPbIE He YAOBICTEOPAIOT YCTAHOBICHHBIM KPUTESPHAM.

Tlocne oTipaBkM MHCHMA IO BEKTPOHHOH TodTe HEOOXOMMMO XPAHUTEH €ro O TeX
Hop, MoKa He 6yIeT yBepeHHOCTH (HOATBEPKACHHS) B TOM, 9TO OHO JOCTHITIO NMOTyJaTeNs.
310 e KacaeTcs u MOBHIX ApyTHX cnocoboB nepefaun uHpopmaiuy. Bee daitb (ocobernno
HCIONHHMBle W Qaiiiel GONBIIMX pasMepoB), IOMYYCHHBlE BMeCTE ¢ COOCLIEHHEM
IMEKTPOHHOM TOYTHl 6€3 KaKoro-nuéo 3ampoca co CTOPOHHI COTpYAHHKa HIDKHEKaMCKOro
ropoackoro CoBeTa (0COGEHHO OT HEU3BECTHOTO aupecaTa) MODKHBI HEMEIEHHO H
6e3BO3BPATHO y/ANATECA Ge3 ONEHKA MX NONE3HOCTH. IIpy 3ToM Kagmeli momoOHEIH dakT
IOJDKeH GbITh 3aperucTpupoBaH. Eciu HET MONHON yBEPEHHOCTH B
HeOOXOMUMOCTH YAANeHHA NAHHOTO COOOIIeHHs, HeoOXOIMMO, B Cilydae ecid aapecar
H3BECTEH H TOJBKO B 3TOM Cily4ae, NOIONHHUTEIBHO CBA3ATHCA ¢ HAM (He o BHCKTPOHHOﬁ
MOYTE) ¥ MONPOCATD Y HETO [OATBEPHKICHUS B IOCHUIKE COOOIIEHNS.



[image: image10.png]MyHuUMIIaNBHbE  CIIy)Xalde, CoTpynHHKH CoBeTa He [ODKHBI Y4YacTBOBaTh B
PACCHIIKE TOCIIAHMH, TIEPEIABaEMBbIX 110 NELOUKe, He JOMKHEI OTBEUATh HA OCKOPOHTENbHBIE
¥ TIPOBOKALMOHHbIE coolLeHms. TaKye Mocanns JOMKHEL ObTh G€3BO3BPATHO yAANCHEI U3
cucremsl. Taloke HeoOXOAMMO IIPHHSTH BCE BO3MOXHBIE MEphHl MO OOECTeYeHHIO
IpeKpalIeHns OMyYeHUs U3 JAHHOTO HCTOUHHKA MOA06HO# uHbopMarm B Oy LyIHeM.

12. IlpaBnia ynpabjienus JOCTYIOM

B oOTHOmEHMM BCeX MYHHIMNAIBHBIX CIyxammx, pabotemkos HimkxHekamckoro
ropozckoro CoBeTa HeoGXOAMMO OCYILECTBIATE KOMIUIEKC Mep Mo 06eCIeueHuto ux paGoTh
B aBTOMATH3MPOBAHHOM, B WYaCTHOCTH pPErHCTPALMIO, BHUICJEHHE  ONPEeNeNeHHBIX
HA(pOPMAMOHHEIX PECYPCOB X YCTAHOBAEHHE YETKMX He M30HITOUHBIX, @ TONBKO
HeOOXOAMMBIX, IPAB JOCTYA K HHM.

Cryx6a perrcTpaliy OIDKHA 00ECHeuHTh TONOKHTEbHYIO ayTeHTHdHKAMIo. ITO
JIACT TAPAHTHIO TOTO, ITO 3aKOHHHIN I0JI30BATENE MOJIYYHT JOCTYT K CHCTEME.

Tpu mepBoil ke HeoGXOOUMOCTH PabOTHl € CHCTEMON MNP IOMOLIM YAAJICHHOrO
JIOCTYTIa WM K€ ¢ JIOKATBHOH CeThlo HeoGXommMo pa3paboTaTh npasuia Ge30MacHOCTH,
pernaMeHTHPYIOIYE JaHHEIe BUBI paboT.

Hconb30BaHAe HMEH 1 TIaposiell s AocTYa K HHQOPMAITHOHHEIM pecypeam:

- HEOBXOMMO HCTIONB30BATH NIAPOIIH Be3JIe, TIe 3T0 HelecooGpasHo;

- cledyeT TpPHAEPKHBATBCS CHCAYIOIIMX MpPABHN COCTABIEHHS M MCIONb3CBAHMA
naposieii — Naponb AOJDKEH COCTOATH HE MEHee UeM H3 IIECTH CHMBOIOB, COCTOATH H3
NPOU3BONBHBIX KOMOMHaIWi GyKB, LM(p B APYTHX CHMBONOB HIM X€ IPENCTaBIATE COGOH
6eCCMBICTERHYI0 KOMOHHALMIO CIIOB, BKIIIOYAIONIYIO GYKBH BEPXHETO PETHCTDA;

- HeoGXOJHMO MEHSTH Bee MAapoNM He pexce, UeM pas B [Ba Mecdlla (KenarelbHo
JleTIaTh 3TO HE 0 rpadHKy), IPH 3TOM HCIONB30BATh IAPOIH IIOBTOPHO He pa3pellacTcs;

- 3a0pelleH0 WMCIONb30BaTh OJWHAKOBBIC IAPONM JUIS  JOCTYNIa K  PasHbIM
HHGOPMAIIOHHBIM PECYPCAM;

- IApOJNH HEOOXOAMMO XPaHHTH B HAJEXKHOM, HEJIOCTYNIHOM /Ui TIOCTOPOHHHX MECTe
HIIM JKe UCTIONB30BaTh CIENUANBHEIE ANNapaTHbIe CPECTBA JUIA HX XPAHEHHS;

- XpaHeHHe Naposiel OCYIECTBIIAETCS ONePAlMOHHOMH CHCTEMOH, M YCTAHOBICHHBIH €10
YPOBEHB 3aMHATI He MOXeT OBITh 0cT1abMeH;

- 3ampeImeno co0BIIATH CBOM N2pOIIM TPETHHM JIHLAM B Kakoit Gkl To EH 6110 dopMe;

- MapoNH 3ampeliaeTcs MHCaTh HA KOMIBIOTEPHBIX TepMHHANAX, NOMEIIATs B
06men0CTY THbIE MECTa;

- HeoBXOIMMO 3aMEHWTH BCE ITApONH, HAa3HAYEHHBIE CHCTEMOH MO YMONYaHHIO, Ha
COGCTBEHHBIE, @ TIOTOM, ECIH 3TO BOSMOXHO, OTKIEOUATH BO3MOKHOCTE JIOCTYNa K JaHHOMY
Pecypcy IO CTaHAAPTHOMY TAPOIK).;

- BCE MMEHa U NapoJiH s AOCTyNa K KaKuM-In60 MHGOPMAIHOHHEIM PEecypcam,
KOTOPBIE HE HCTIONB3YIOTCH, MOMTEKAT HAJIEKHON OIIOKAPOBKE;

- CHCTEMa HOJDKHA NpPeflOTBPAINaTh NOMBITKM PErMCTPALM M MEPeperncTpaliy TexX
COTPYJHUKOB, UbH HMEHa U IIaPONH JUTA BX0Ja B CHCTEMY HE COOTBETCTBYIOT YCTAHOBICHHBIM
IpaBHIaM;

- TpH MOMy9eHHH JOCTYIA K KaKOMy-THG0 HHGOPMAIMOHHOMY PEcypcy IpH MOMOIIA
NpoLecca aBTOPH3AIMU 110 UMEHHM H Tapoll0 COTPY/HHK HE OIDKEH NPOH3HOCUTH 3TH
JIaHHBIE BCIIYX IIPH BBOJIE HX B CHCTEMY;

- H3MEHATh NApoNH HeoOXOAMMO BCAKUH pa3, KOTA@ €CTh YKa3aHUA Ha BO3MOXHYIO
KOMIPOMETAIHIO CHCTEM HIH Maposieid.
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OcHOBHOM I€NBIC  YIPAaBICHHS HENpephIBHOCTRIO pabotel  HuxHekaMckoro
roponckoro CoBeTa SABNAETCA NPOTHBOAEHCTBHE TpephiBaHUA paboThl M 3am(uTa pafounx
[pPOLECCOB OT [IOCHEACTBHIT IIPH 3HAUHTENBHBIX cOOAX HIM Ge/ICTBHUAX.

Heob6xomyuMo oBecTIeYMBATL yNpaBlieHHe HEMpEPHIBHOCTBIO PpaboTEl €  LENbio
MMHMMH3AIME OTPHLATENBHAX MOCIE/ACTBUI, BBI3BAHHEIX HAPYNIEHHAMH OGE30MacHOCTH.
TlocnencTeus OT HapylleHHH Ge30MacHOCTH M OTKa30B B OOCIHY)XHBaHHH HEOGXOmMMO
aHANM3UPOBATh, MO Pe3yNbTaTaM aHANH3a PaspaGaTHBaTh H BHEIPATH IUTaHB! ObecredeHus
HETpPepEIBHOCTH PaBoThl ¢ INENbi0 BOCCTAHOBNCHMSA pabOYMX MPOLECCOB B TEUEHHE
TpeByeMOro BpeMeHM INpH MX HapymeEnmH. TaKWe TINaHEl CleAyeT MOAICPKUBATE
H MPEMEHATH Ha paxtike. JOmkHa GHTE BbIpaboTaHa CTpaTerts HEMPEPHIBHOCTA paGovero
poliecca B COOTBETCTBEM C COIVIACOBAHHEIMH LEIAMK U ipropuTeram. Heo6xomumo wro6st
IUTAHHPOBAHHE HENPEPHIBHOCTH PabOThl HAYMHAIIOCH C HICHTH(UKAIME COOBITHH, KOTOpHIE
MOTyT 6BITh IPHYUHON NIPepHIBaHMAA PaGOTHI, HAPHMEP OTKa3 06OPYHOBAaHMS, HABOJHEHHE
win moxap. [LilaHEpoBaHHE [ODKHO COTMPOBOXIATECS OILEHKOH PHCKOB C  HENBIO
ompeieNenns TIOCTECTBHI ITHX NpepHBaHuiA (KaK ¢ TOUKH 3peHHA MacTala NOBPeXIeHH A,
TaK ¥ NIepHOJia BOCCTaHOBerus). OLeHKa PUCKa IOJDKHA PAcIIPOCTPaHATRCA Ha Bee pabouue
nponeccel M HE OIP2HMYMBATECS TONBKO CpefcTBaMu  ofpaGoTku  uu(oOpMaituu.
B 3aBHCHMOCTH OT pe3y/bTaToB OLEHKH PHCKOB HEOGXOIMMO pa3paboTaTh CTpaTerwio Uit
onpeneneHns ofulero Mopxofa K ofecreueHHIo HempephisHocTH paGotel. Heobxonumo,
yTo6H IwUIaH ofecneueHHs HENpephIBHOCTH paboThl  IIPEXyCMAaTpUBal —Cleylollue
MEPOIPUATHS N0 00ecIedeHI0 HHpOPMaIHORHON 6e30MacHOCTH:

- OTIpe/IeTIeHME U COMIACOBaHHE BCeX 00A3aHHOCTEH IOJDKHOCTHBIX UL K NPOLIERYp Ha
cirydait upe3BbluafHBIX CHTYaImi;

- BHEIpEHHE B CIy4ae YPe3BLIYANHEIX CHTYallMH TIpolefdyp, OOecnedHBAIONiX
BO3MOXKHOCTh BOCCTAHOBJIEHHA pafodero mporecca B TedeHHe TpeOyeMOro BpeMeHH ;

- 0coboe BHUMAHHWE CJefyeT YAeNATh OLEHKE 3aBUCHMOCTH paGOTEI OT BHEIIHMX
$aKTOpoB U CYIIeCTBYIOIMX KOHTPAKTOB;

- IOKyMEHTHPOBAHHE COTTTACOBAHHBIX NPOLIEYP H NPOLIECCOB;

- COOTBETCTBYIOIEE OOyHEHHe COTPYJHMKOB JEHCTBMAM [PH  BO3HHKHOBEHHH
4pe3BEMIaifHBIX CUTYalMii, BKIIOYasd KPH3ACHOE yIPABICHHE.

Heo6xomuMo, 4TOOH mnmaH ofecrieueHHs HENpPEPHIBHOCTH paGOTH COOTBETCTBOBAN
TpeGyeMBIM Le1aM paGoThl.

14. OTBETCTBEHHOCTD 32 HAPYIICHHE NOJINTHKH §e30NIaCHOCTH
Bce MyHHIMNATHHBIE CIIy’Kallde, cOTPYAHHKH Huwxnexamckoro ropozickoro Cosera
HECYT  OTBETCTBEHHOCTb 3a  Hapymiemme  TpeGopamuii  Hacrosmmed  [lonmuruxkn
HHbOPMAIHORHOH Ge30[aCHOCTH COTIIACHO AEHCTBYIOMEMY 3aKOHOMIATENECTBY B 06NacTH
3aIATH HHGOPMALIH.

15. ConpoBoxaeHne MPABHI
Bcee 6e3 MCKIIIOYEHHS MONOXKEHHA JaHHOTO JIOKYMEHTa HMEHT OJAHWHAKOBO PaBHYHO
CUITY U JIOJKHEL HEYKOCHHTENIEHO COOMONATLCS.
TlomuTuka WHOOPMAUMOHHON Ge30macHOCTH JOMKHA B OOA34TENBHOM MOpSIKe
MEPHOIMUECKH NEPEIRTHIBATLCA U [IEPECMATPUBATBCA (HE PEXKE YEM OIMH Pa3 B TOZ).



[image: image12.png]ExxeMecsqHO [OJDKHA IIPOBOIMTHCA OLEHKa TEKYWIETO COCTOSHHS HMEIOIMXCSH Y
COTPYIHHKOB HH(OPMAIMOHHEIX PECYpcoB. B pesynbTaTe 3TOi OLEHKH B COOTBETCTBYIOIIME
JOKYMEHTBI 10 0€30MacHOCTH "HO/DKHEI BHOCHTBCA HEOOXOAMMble M3MEHEHHA (eCId OHM
€CTh).

IIpyu mpoBefeHHE KaKWX-IMOO M3MEHEHWH B NAHHBIX HPaBHIaX, COOTBETCTBYIOIIHE
H3MEHeHHs, NPH HeOOXOMMMOCTH, AO/DKHBI IIPOM3BOIUTEC H B JPYTHX JOKyMEHTAX,
Kacaomuxcs obecrnegenus 6€30I1aCHOCTH.

Ecnn Bo3sHKIE HempeIBHAEHARIE 00CTOATENLCTRA, TPEOYIOHE CPOYHOTO TIEPECMOTPa
TlonuTHKY HEGOPMALHOHHON Ge30IacHOCTH, TO TAKOH IIEPECMOTp MOXKET OBITH OCYIIECTBICH
10 TVIAHOBOTO TIEPECMOTPA.

Ipn BO3HHKHOBEHHH CEPbEe3HBIX pobieM ¢ 6€3011acCHOCTBIO CHCTEMBI (HallpHMeEp, IpH
YCTISIHOM B3IOME CHCTEMBI 6€30IIaCHOCTH) BO3HMKINA® HpofneMa JO/bKHa OBITH
HEMEUIEHHO IPOAHANM3UPOBAHA, a OPraHH3aLMOHHO-PAcIOpPATHTENbHbIE NOKYMEHTHI IO
uHbOPMAHOHHOH 6€30HaCHOCTH — HEPECMOTPEHBl B COOTBEICTBHH C IIPOBENEHHBIM
aHamazoM. Ilpn 3TOM HYXHO paccMaTpHBaTh -IpoOneMy B INENOM M H3JHIIHE HE
¢$oKycHpoBaTh BHUIMAHIE Ha OTIEIBHBIX ACTA/LIX.

Kormst Hacrosme#t ITomuTiky N0IDKHE HAXOMUTHCA B JOCTYITHOM JUTSL MYHHITHITATBHBIX
CITY)KallluX, coTpynHuKoB HinknekaMckoro ropoackoro Cosera.




